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St Ives High School Student Guide to Google Classroom

Google Classroom is one of the main ways your teachers share your classwork, homework, and
assessments with you. This document will explain some of the key skills you will need in order
to use Google Classroom for your learning, including:

Joining a Google Classroom
The Stream

Finding your work

Roll call on Google Classroom

How to respond to a short answer guestion on Google Classroom
How to take part in a Google Form Quiz on Google Classroom
How to upload a file to complete an assignment

How to download, fill in, and upload a fillable PDF worksheet

How to complete a timed assessment task on Google Classroom
How to view feedback

Please note: none of the assignments featured in this document are indicative of the
work you will complete as part of your learning, nor are the responses to questions
featured in this document indicative of the quality of work your teachers expect. This
document features made up questions and answers in order to demonstrate the basic
skills you will need to use Google Classroom effectively.



Joining a Google Classroom

There are two ways to join a Google Classroom: using the class code or being invited by your
teacher.

Once you are logged in to your DET account, either:
e Navigate to the Google Classroom app by opening ‘GSuite’ in your Student Portal and
then clicking on the Google Classroom icon
e Go to https://classroom.google.com/

To join a Google Classroom using a code given to you by your teacher, click on the ‘+’ sign in
the top right hand corner of the screen.

= Google Classroom q +

Type in the code your teacher has given you (Step 1 in the below image), and then click ‘Join’
(step 2 in the below image).

Join class

Ask your teacher for the class code, then
enter it here.

Class code

Cancel Join

Return to Front Page



Alternatively, your teacher may have invited you to join your Google Classroom. In this case,
navigate to the Google Classroom homepage while logged into your DET account, locate your

class, and click ‘Join’ to accept your teacher’s invitation.
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= Google Classroom

Student Google Clasg

Return to Front Page



The Stream

The ‘Stream’ is the first page that will open when you click on your Google Classroom. The
stream will show messages from your teacher(s), as well as your upcoming due dates. You can
always navigate back to the ‘Stream’ by clicking on the ‘Stream’ tab at the top of the screen,

Student Google Classroom stream  Classwork  People  Apnguncements and messages
e from your teacher(s)

Student Google Classroom

Upcoming
due dates

Upcoming [ ]
. 11:45 AM (Edited 12:00 PM)

Due today

Please remember that your Assessment 2 Task is to going to be held on Thursday the 14th of May during Pericd 2.
3:20 PM - Attendance Fri.

View all

[ ]
@ 1200PM

Please go to the Attendance topic in the 'Classwork’ tab to indicate that you are present in class

Return to Front Page



Findin r work
To view your classwork and assignments, click on the ‘Classwork’ tab at the top of the screen.

= Student Google Classroom Stream Classwork People

Student Google Classroom

This page will show you the work that has been set for you. Different teachers may organise this
page differently, however, you will always be able to see the title of the task and the due date (if
there is a specific due date).

= Student Google Classroom Stream Classwork People

] View your work [} Google Calendar [ Class Drive folder

All topics.

Tudor England

Tudor England

Assessment Task 2: Tudor England Reflection Due May 8, 12:35 PM Task name
and due date

Victorian England

Addition and Subtra.

Mytholagy Victorian England
Attendance Who was Queen Victoria? Due May 5,315 PM
Social Customs Victorian England Due May 7,3:15 PM
The different topics e .
in your class. To Addition and Subtraction
flnd the Work ' Addition Due May 6, 3:15 PM
relating to a
specific topic, click
on the link.
EN Mvthalany

You can view all of your work for all of your class topics by clicking on the ‘View your work’
button at the top of the page. This will allow you to see all of the work you have been assigned
as well as whether you have turned it in for your teacher to mark.

= Student Google Classroom Stream Classwork People
) View your work (™ Google Calendar [ Class Drive folder
Alltopics -
Tudor England
Tudor England
Assessment Task 2: Tudor England Reflection Due May 8, 12:35 PM

Victorian England

‘Addition and Subtra.

Mythology Victorian England
Attendance Who was Queen Victoria? Due May 5,315 PM
Social Customs Victorian England Due May 7,3:15 PM

Addition and Subtraction

Addition Due May 6, 3:15 PM

N Mvthnlanvy

Return to Front Page



= Student Google Classroom

Title Due
Filters Assessment Task 2: Tudor England Reflection [ 1 May 8,12:35 PM Turned in
Assigned
Who was Queen Victoria? May 5, 3:15 PM Turned in
Returned with grade
Missing Social Customs Victorian England () 1 May 7, 3:15 PM Turned in
Addition [ May 6, 3:15 PM Turned in
Ancient Roman Mythelogy Revision Quiz May 13,3:15 PM Turned in
Attendance [the date and time of the class will be here] 1:35 PM Turned in

You can also click on the ‘Google Calendar’ link to see your assignments and due dates on your
Google Calendar.

= Student Google Classroom Stream Classwork People
B view your work (™ Google calendar [ Glass Drive folder
All topics .
Tudor England \ :

Tudor England

Assessment Task 2: Tudor England Reflection Due May 8, 12:35 PM
Victorian England
‘Addition and Subtra.
ooy Victorian England ;
Atiendzance Who was Queen Victoria? Due May 5, 3:15PM

Social Customs Victorian England Due May 7, 3:15 PM

Addition and Subtraction ;

Addition Due May 6,315 PM

Return to Front Page



Roll Call on le Classroom

While St Ives High School is engaged in online learning, your teachers may ask you to indicate
that you are attending your online class on Google Classroom. In order to do this, go to the
Classwork page and either scroll down or click on the ‘Attendance’ topic in order to find the
attendance question for the period your class is scheduled for. Note: remember to check that
the period number and date match the class you are attending!

= Student Google Classroom Stream Classwork People
1. Find the attendance question
by scrolling or clicking on the [ view your work 8 Google Calendar [ Class Drive folder
Attendance topic
Henes Tudor England
udor England
Assessment Task 2: Tudor England Reflection Due May 8,12:35 PM

Victorian England

d Subtra,

Victorian England

Attend: "
endance Who was Queen Victoria? Due May 5, 3:15 PM

Social Customs Victorian England Due May 7, 3:15 PM

Addition and Subtraction

Addition Due May 6, 3:15 PM

® Mytholoay

Click on the attendance question for the class you are attending and click on the ‘Yes’ option to
tell your teacher that you are present.

= Student Google Classroom Stream Classwork People

Attendance

All topics

Tudor England posted a new question: Attendance [the date and time of the clas... Due 1:35 PM

Victorian England Posted 10:56 AM (Edited 10:58 AM) Assigned

Click "Yes* to indicate that you are online and present in class
Addition and Subtra

Your answer

Q ves

Mythology

Attendance

Click ‘Turn in’ and confirm that you would like to submit your answer.

Return to Front Page



Attendance :

-osled a new question: Attendance [the date and time of the clas... Due 1:35PM 2

Posted 10:56 AM (Edited 10:58 AM) Assigned
Click "Yes® to indicate that you are online and present in class

Your answer

@ Yes

ﬁ
[ >

Submit answer?

You won't be able to make changes to
your answer after you submit

Cancel Turnin

Return to Front Page



How to r nd t hort answer tion on le Classroom
Your teacher(s) may ask you to answer a short answer question directly on Google Classroom.
In order to do this, navigate to the question on the Classwork tab and click on it. Type your

answer to the question and click on the “Turn In’ button to submit your work. Follow the prompts
to confirm that you would like to submit your work.

Student Google Classroom Stream

Classwork People

Victorian England

All topics

udor England | posted a new question: Who was Queen Victoria? Due May 5, 3:15 PM

Victorian England Posted 11:58 AM Assigned

Write one paragraph about the life of Queen Victoria.

Addition and Subtra..
Include the following information:
~The year she was born
Mythology -The year she became queen
~The name of her husband and the year she married him
~The names of her children
Attendance

-The year she died
-One interesting fact about Queen Victoria

Your answer

Alternatively, you can click on the title of the task again to open up the assignment. Type your
answer in the ‘Your answer’ box in the top right hand corner and click “Turn In.” Follow the

prompts to confirm that you would like to submit your work.
Student Google Classroom

Due May 5,315 PM
. . Your answer
Who was Queen Victoria? 100 peinta fesiones

| ]
- 11:58 AM

Write one paragraph about the life of Queen Victoria

Include the following information:

-The year she was born

~The year she became queen Private comments
~The name of her husband and the year she married him

~The names of her children

~The year she died

-One interesting fact about Queen Victoria

Class comments

Return to Front Page



Student Google Classroom

Return to Front Pag

Due May 5, 3:15 PM

Who was Queen Victoria?

.-1'\:58AM

Write one paragraph about the life of Queen Victoria

Include the following information:
-The year she was born

“The year she became queen

“The name of her husband and the year she married him
-The names of her children

“The year she died

-One interesting fact about Queen Victoria

Class comments

Submit answer?

You won't be able to make changes to
your answer after you submit

Cancel

Turnin

100 points our answer Assigned
Queen Victoria was born in...|
Private comments



How to tak rtin le Form Quiz on le Classroom
Your teacher(s) may set you Google Form Quizzes to complete. In order to complete these
tasks, navigate to the task on your ‘Classwork’ page. Click on the title of the task to open it up.

All topics
Tudor England posted a new assignment: Ancient Roman Mythology Revis... Due May 13, 3:15 PM
Victorian England Posted 11:37 AM Assigned

Please complete the follow Google Forms quiz on ancient roman gods
Addition and Subtra

Ancient Roman Gods Rev...

Mytholog:
" y Google Forms

Attendance

Click on the Google Form link to open up the quiz.

E Due May 13, 3:15 PM

Ancient Roman Mythology Revision Quiz wopoims | Your work e

+ Add or create

®
> 11:37 AM

Please complete the follow Google Forms quiz on ancient roman gods

Ancient Roman Gods Revisi...

Google Forms Private comments

Class comments

Fill in the Google Form Quiz and click ‘Submit.’

Who was the god of the sea in ancient roman mythology? 0 points

(O Neptune
(O Bacchus
(O Mercury
(O Apollo

Send me a copy of my responses.

You will be taken to a page that tells you that your responses have been submitted and that your
assignment has been marked as done. If you open the assignment on Google Classroom, you
will see that the task has been Turned In.

Return to Front Page



Ancient Roman Gods Revision Quiz

Response submitted and assignment marked as done.

Due May 13,3:15 PM
Ancient Roman Mythology Revision Quiz - pm_\b/urw» fumedis

s - 11:37 AM No work attached

Please complete the follow Google Forms guiz on ancient roman gods

Unsubmit

Ancient Roman Gods Revisi...

Google Forms
Private comments

® B

Class comments

Return to Front Page



How t I file t mplete an ignment

Your teacher(s) may ask you to submit a file in a response to an assignment task or question.
Navigate to the task on the Classwork page and click ‘View Assignment’ to see the details of the
task.

Student Google Classroom Stream Classwork People

All topics

Tudor England

Tudor England

Assessment Task 2: Tudor England Reflection Due May 8, 12:35 PM

Victorian England

Addition and Subtra.

Myhology Victorian England

Attendance

Who was Queen Victoria? Due May 5,3:15 PM

Social Customs Victorian England Due May 7, 3:15 PM

Posted 11:55 AM Assigned

Submit a one page summary of social customs in Victorian England

View assignment

Read the instructions and complete the task either on Google Drive or by using an application
on your laptop (e.g. Word). If you would like to use Google Drive tools (e.g. Google Docs) to
complete the task online, click on the ‘Add or create’ button and click on the tool you would like
to use to complete your assignment.

Student Google Classroom

Due May 7,3:15PM

Social Customs Victorian England 1opon: Q) Your work

+ Add or create

#%  Google Drive -

Submit a one page summary of social customs in Victorian England @ Link

Assigned

[ ]
- 11:55 AM

i File
Class comments

Create new
E Docs

Slides
B sheets

B Drawings

If you have completed the assignment using a tool on your laptop (e.g. Word) or an existing file
on your Google Drive, click on the ‘Add or create’ button and select either ‘Google Drive’ (to find
an existing file on your Google Drive) or ‘File’ (to upload a file from your computer). Follow the
prompts to either locate a file in your Google Drive or to upload a file from your computer.

Return to Front Page



Student Google Classroom

1. Click here
E Due May 7,3:15 PM
Social Customs Victorian England toopini: Q) Your work fesiones

+ Add or create
@ 11:55 AM
#  Google Drive -

Submit a one page summary of social customs in Victorian England @ Link
2. Select Google Drive or file 0 rie
Class comments
Greate new
. B B Docs
[ Slides B
B sheets
B Drawings

When you have attached the correct file, click “Turn in’ and confirm that you would like to Turn in
your work.

E‘ Due May 7, 3:15 PM

Social Customs Victorian England fopants | Your work feioned

Social Customs Vi... x

Submit a one page summary of social customs in Victorian England + Add or create

Private comments

® >

Turn in your work?

1 attachment will be submitted for "Social Customs Victorian England”.

[ social Customs Victorian England.docx

Turnin

Return to Front Page



How t wnl

fill in, an I fillable PDF worksheet

Your teacher may assign you a PDF worksheet to download and fill in on your laptop.

Go to the ‘Classwork’ page and locate the task. Click on ‘View assignment’ to see the task in

more detail.

Student Google Classroom
Addition and Subtra,
Mythelogy

Attendance

Click on the attached PDF file to download it onto your computer.

Student Google Classroom

Stream Classwork People

Victorian England

Who was Queen Victoria? Due May 5, 3:15 P
Seocial Customs Victorian England Due May 7, 3:15 P!

Addition and Subtraction

. Addition Due May 6, 3:15 PM

Posted 11:52 AM

Please download the attached file, answer the questions, and upload the file with your answers

Addition.pdf
PDF

View assignment

Due May 6, 3:15 PM

Addition

11:52 AM

Assigned

100 points

Please download the attached file, answer the questions, and upload the file with your answers

Addition.pdf
PDF

Class comments

Your work Assigned

=+ Add or create

Private comments

Open the PDF file on your laptop. Click next to the questions and type in your answers. Save
your work once you have completed the worksheet.

Return to Front Page



B Addition.pdf (1 page) — Edited

2
1+1=

7
2+5= /
7+3=

When you are ready to upload your completed worksheet, return to the assignment and click on
the ‘Add or create’ button.

Student Google Classrcom

Due May 6,3:15 PM
100 points Your work Assigned

Addition
ﬁ + Add or create
; - 11:52 AM (Edited 12:46 PM)

Please download the attached file, answer the questions, and upload the file with your answers

Addition.pdf
PDF Private comments

B>
Class comments
. B

Click on the ‘File’ option to upload the PDF worksheet from your computer and follow the
prompts to upload it.

Student Google Classroom

Due May 6,3:15 PM
100 points Your work Assigned

Addition
+ Add or create

s -11 52 AM (Edited 12:46 PM)
#  Google Drive -
@ Link

Please download the attached file, answer the questions, and upload the file with your answers
ﬁ W File
Addition.pdf

PDF Create new
B Docs
) B
| Slides

Class comments
B Sheets

B
. B Drawings

Return to Front Page



Once you have uploaded the file, click “Turn in’ to submit your work to your teacher.

Student Google Classroom

DueMay 6,3:15 PM

Addition wopams | Yourwork  sereas
Addition.pdf X

& - 11:52 AM (Edited 12:46 PM) e

Please download the attached file, answer the questions, and upload the file with your answers + Add or create

PDF
v

Class comments
Private comments

. B . B

Confirm that you would like to submit your completed worksheet.

Turn in your work?

1 attachment will be submitted for "Addition".

B3 Addition.pdf

Cancel  Turnin

Return to Front Page



How t mplet tim ment task on I | room

You may be asked to complete a written assessment on Google Classroom. To do this, navigate
to the assessment on the ‘Classwork’ page and open the task. Read the instructions carefully
and then click on the document that is in the “Your work’ section. The document will have your

name in the title.

Student Google Classroom

Due May 8, 12:35 PM

. H 100 points
Assessment Task 2: Tudor England Reflection
; 12:20 PM
Open the document and complete the reflection task. When you are dene, submit your reflection using the button in the top right hand

corner.

Class comments

Follow the instructions and type your response to the question.

B AT

- Tudor England Assessment % =

File Edit View Insert Format Tools Add-ons Help All changes saved in Drive

100% -  Normaltext ~  Arial - on

- B I UA S ooHlHNA-

1 v 1 2 3 4

-
i
= il
m

In the space below, write a one-page reflection about what you have learnt as part of our unit on
Tudor England.

During this unit | learnt.... |

Your work Assigned

- T-. X

Google Docs

+ Add or create

Turn in

Private comments

~ 8

TR m

£ Editing - A
0

Y &

- e

When you are ready to submit your task, click on the ‘“Turn In’ button in the top right hand

E - Tudor England Assessment  +¢
File Edit View Insert Format Tools Add-ons Help Al changes saved in Drive
~ o~ A B 100% - Normaltext - | Arial - m - BIUAS ocBQB- E=E=EE 12 -
a = 1 2 3 a 6 -

In the space below, write a one-page reflection about what you have learnt as part of our unit on
Tudor England.

During this unit | learnt....|

Return to Front Page
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Confirm that you would like to submit your work by clicking on the “Turn In’ option.

Turn in your work?

1 will be for " Task 2: Tudor England Reflection®.

Cancel Turnin

Return to Front Page



How to view f k

Go to the ‘Classwork’ tab in your Google Classroom and find the assignment you turned in.
Click on the title of the assignment. When your teacher has marked your assignment, you will
see the word ‘Graded.’ To view your feedback, click ‘View assignment.’

How has Cleopatra been represented in po... Due Jul 7, 11:59 PM
What are the main sources for Cleopatra's r... Due Jul 1,11:59 PM
Who was Cleopatra? Due Jun 26, 11:59 PM

Posted 10:06 AM * Graded

View assignment

After clicking on ‘View assignment,” you will be taken to the page shown in the image below.
Here you will be able to see your mark and general feedback from your teacher. If your task
required you to hand in a document, in addition to giving you a mark and general feedback, your
teacher may also make comments within the document you submitted. To view these
comments, click on the link to the document you submitted.

Student Google Classroom

Your mark

Due Jun 26, 11:59 PM
Who was Cleopatra? heo | Your work ereded

: 10:06 AM Google Docs X

+ Addor create
Class comments

Click on the document to view comments m

that your teacher may have made
throughout your assingment

1 private comment

[ ]
=
General feedback from your teacher

Once you open the document you submitted, you will see your teacher’s comments on your
work.

- ?
E Who was Cleopatra? s © ~ B e m
File Edit View Insert Format Tools Add-ons Help Last edit was made 8 minutes ago by
o~ A P 100% v Normaltet +  Arial ~ 11 +~ BIUAS ocOQB- =E=E=EE=E 2 EvE-EE X 2~ A
1 v 1 2 3 4 5 6 - 7

b\eopaira was born in 69BCE. She was Queen of the Ptolemaic Kingdom from 51BCE to
30BCE. Her predecessor was Ptolemy XII Auteletes and her successor was Ptolemy XV
Caesarion. 1:58 PM Today

Good detail

Return to Front Page



